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Jobs For Languages Speakers





Phone Interview
Candidate's name: _________                                                                  Date: _____________

Position name/number: ____________

*** It's recommended to start the interview with a short introduction of yourself and the company you're recruiting for***

Always ask the candidate if this is a good time to speak. Make sure the candidate is concertinaed.

for example: My name is ****, I'm calling from ***** regarding to the job vacancy (*****). Is now a good time to speak?

Why did you apply for this position? What interests you in it?

__________________________________________________________________________________

__________________________________________________________________________________
  
__________________________________________________________________________________
  
What do you do in your current position? Please elaborate a little bit further than what your CV says.

__________________________________________________________________________________

__________________________________________________________________________________
  
__________________________________________________________________________________
  
Why have you decided to leave your current workplace? 

__________________________________________________________________________________

__________________________________________________________________________________
  
__________________________________________________________________________________
  
What's your salary expectation? (if the salary expectation is out of your range, ask the candidate if they're flexible)
__________________________________________________________________________________



You can always add specific questions that are related to the job, for example, if you're hiring for a team leader, ask the candidate how many employees were under his/her supervision? How successful was s/he as a manager, goals-wise? Or if the position requires knowledge in a foreign language such as English, ask the candidate for his/her level of English/ any other relevant language.


In case you'd like to screen candidates based on characteristics that are crucial for the job, elaborate on your questions:

- Please tell me about one or two of your career accomplishments?
- How well do you work under pressure? 
- How well do you work as part of a team?
- How well do you work independently?
- Describe a recent case that you've done your best to execute a job but your client / manager wasn't pleased? How did you react? 
You may end the interview politely, and based on your impression of the candidate::
Thank you for your cooperation. We have a few other candidates left to interview. 
Or
Thank you for your time, I'd like to invite you to a frontal interview as well.


Invite to a frontal interview: yes/no

Recruiter's / interviewer's name and signature: _____________________
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